• exempts a specific category of owners of properties, or the owners of a specific category 
of properties, from payment of a rate on their properties; 

• grants a rebate to a specific category of owners of properties, or the owners of a specific 
category of properties; 

• takes into account the effect of rates on public service infrastructure; 

• promotes local, social and economic development in line with Council’s MunicipaHty 
development strategies; and, 

• takes into account, where properties are used for agricultural purposes: 

i) the contribution of agriculture to the local economy; 

ii) the extent to which agriculture assists in meeting the service delivery and 
developmental obligations of the Municipality and 

iii) the contribution of agriculture to the social and economic welfare of farm workers. 

• does not grant relief in respect of the payment of rates to: 

i) a category of owners of properties, or to the owners of a category of properties, 
other than by way of an exemption, rebate or reduction as provided for in this 
policy and which may be granted in terms of Section 15 of the MPRA; or 

ii) owners of properties on an individual basis. 

7. ADOPTION AND REVIEW OF THE PROPERTY RATES POLICY 

The rates policy will be reviewed annually and amended in compliance with section 5(1) of 
the MPRA and according to the time schedule tabled by the Mayor in accordance with 
section 21(1) (b) of the MFMA. Community participation will take place in accordance with 
Chapter 4 of the Local Government: Municipal Systems Act, 2000 (Act 32 of 2000). 

8. BY-LAWS TO GIVE EFFECT TO THE RATES POLICY 

The Council Municipality will adopt by-laws to give effect to the implementation of this 
oolicy and such by-laws must be read in conjunction with this policy. Such by-laws 
may differentiate between different categories of properties and different categories of 
owners of properties liable for the payment of rates. 

The adopted by-laws will be reviewed periodically and where necessary amended and 
promulgated by the Municipality, in accordance with Legislative prescripts. 


9. DIFFERENTIAL RATES AND CATEGORIES 

Section 8 of the MPRA provides that a municipality may, subject to section 19 of the 
MPRA, levy different rates for different specified categories of rateable property. 

In imposing the rate in the rand annually as part of the budget process, the Municipality will 
levy differential rates in respect of categories of properties and categories of owners. The 
Municipality reserves the right to amend rate randages as part of the budget process. 
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In determining whether a property forms part of a particular category indicated below, the 
Municipal Valuer will consider the dominant use of the property. A change in use of a 
property will result in a change of category. 

Different categories of properties will pay different rates in the rand based on the value of 
property as appearing in the valuation roll and supplementary valuation rolls. 

Categories of Properties fthat are used for the following purposes^: 

• Residential; 

• Industrial and Business; 

• Agricultural; 

• Public service infrastructure; 

• Vacant Land; 

• Rural Communal properties 

• Eco-tourism 

• Municipal Domestic 

• Public open space 

• Privately owned industrial town 

• Privately owned industrial town in individual ownership 

Categories of Owners: 

• State 

• Land reform beneficiaries who have had title to the property for more than 10 years; 

• Land reform beneficiaries who have had title to the property for less than 1 0 years; 

• Public Benefit Organisations 

• Religious 

• Ingonyama Trust Board 

• Municipal vacant land 

0. EXEMPTIONS AND REDUCTIONS ON PROPERTY RATES 
10.1 EXEMPTIONS 

In imposing the rate in the rand, the Municipality will exempt the The foliowing categories 
of properties are exempted from being rated for the 2012/2013 financial year. 

• rural communal properties 

• municipal domestic 

• public open space 

• land reform beneficiaries who have had titles to the property for more than 10 
Years 

• land reform beneficiaries who have had titles to the property for less than 10 years 

• public benefit organisations 

• religious institutes 
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• ingonyama trust 

• public service infrastructure 

• municipal vacant land 

• Property registered in the name of a religious institution and used primarily as a 
place of worship by that religious community, including an official residence 
registered in the name of that institution and which is occupied by an office-bearer of 
that institution who officiates at services; 

• Vacant land owned by religious institutions and used primarily for religious purposes 
shall be exempt, however should the property not be used primarily for religious 
purposes, the category of the property will change and the exemption shall lapse 
from date of sale. 

10.2 REDUCTIONS 

^he Municipality will not levy a rate on: 

• The increase in value of a property due to rezoning by the Municipality of such 
property for more advantageous purposes but not used for such more advantageous 
purpose. 

• The first R15 000.00 of the value of all properties assigned in the valuation roll or 
supplementary valuation roll with the exception of vacant land. 

• Council Municipality \N\\\ consider granting a temporary reduction in rates payable 
on properties situated within a disaster area when preparing its annual budget. 

The following reductions may be granted upon application: 

Where a township development has been approved in terms of the Kwa-Zulu Natal Planning 
and Development Act 6 of 2008 or any other township development legislation, the following 
reductions will be applicable to the parent property. 


Number of properties transferred 

Reduction applicable to parent 

And registered in the Deeds Office 

property ( Remainder) 


1 to 10 

20% 

11 to 20 

40% 

21 to 30 

60% 

31 to 40 

80% 

above 41 

100% 


An application for reduction must be submitted to the Municipal Manager together with proof 
of registration of transfer of individual properties from the Registrar of Deeds Indicating 
transfer of properties from the Township Developer to the individual buyers. 





Applications for a financial year ending 30 June are to be submitted on or before 30 

September following that financial year. 

11. PUBLIC PARTICIPATION 

1. The municipality may only adopt its rates policy or any 

amendment thereof or any review of its policy after following a process of 
community participation in accordance with Chapter 4 of the Municipal Systems 
Act, as well as sections 4 and 5 of the MPRA. These provisions include: 

• Building capacity of the local community to enable it to participate in the affairs of 
the municipality and 

• To foster community participation for which the municipality will allocate funds in 
its budget for such processes. 

^ Participation by the local community in municipal affairs will take place through the 
political structures of the municipality, the mechanisms, processes and procedures 
for participation in municipal governance and other appropriate mechanisms 
processes and procedures established by the municipality. 

3. Communication with the public relating to the rates policy will be in terms of 
section 4(2) of the MPRA by notice in: 

• Local newspapers circulating in its area and determined by the Municipality as a 
newspaper of record; and/or 

• Official notice boards and other public places accessible to the public including the 
library and the municipal offices; and 

• Inviting the local community to submit comments and representations within the 
time specified in the notice; 

• Publication of the relevant documentation of the municipal website. 

2. RATE INCREASES 

(1) The Municipality will consider increasing rates annually during the budget process. 

(2) Any rate increases will be used to finance the increase in operating costs of community 
and subsidised services. 

(3) The following annual adjustments relating to community and subsidised services will be 

made:- 

(i) All salary and wage increases as agreed at the National Bargaining Council. 

(ii) An inflation adjustment for general expenditure, repairs and maintenance and 
contributions to funds. 

(iii) Additional depreciation costs or interest and redemption on loans associated with 
the assets created during the previous financial year. 



(4) All increases in property rates will be communicated to the local community in terms of 
the Municipality’s community participation processes. 

13. IMPERMISSIBLE DIFFERENTIATION 

The Municipality will not levy; 

• different rates on residential properties; 

• a rate on non-residential properties that exceeds the ratio to the rate on residential 
properties as maybe prescribed by the National Minister for Co-operative Governance 
and Traditional Affairs. 

• rates which unreasonably discriminate between categories of non-residential properties; 
and 

• additional rates, except as provided for in Section 22 of the MPRA. 

14. PHASING IN OF CERTAIN RATES 

• rates levied on newly rateable properties will be phased in as follows: 

• In the first year (wef 1/07/2008), 25% of the rate applicable for that year to that property: 

• In the second year (wef 1/07/2009). 50% of the rate applicable for that year to that 
property, and: 

• In the third year (wef 1/07/2010), 75% of the rate applicable for that year to that property; 
and 

• In the fourth year (wef 1/07/2011), 100% of the rate applicable for that year applicable to 
that property . 

Rates on Properties categorised as public benefit organisation/non profit organisations will 
be phased in and implemented as follows; 

• In the first year fwef 1/07/2008), 0% of the rate applicable for that year to that 
property; 

• In the second year (wef 1/07/2009), 0% of the rate applicable for that year to that 
property; 

• In the third year fwef 1/07/2010), 0% of the rate applicable for that year to that 
property; 

• In the fourth year (wef 1/07/2011), 0% of the rate applicable for that year to that 
property. 

• !n the fifth year (wef 1/07/2012), 0% of the rate applicable for that year to that 
property. 

• In the sixth year (wef 1/07/2013), 50% of the rate applicable for that year to that 
property). 

• In the seventh year (wef 1/07/2014), 75% of the rate applicable for that year to that 
property. 

• In the eighth year (wef 1/07/2015), 100% of the rate applicable for that year to that 
property. 



A rate levied on newly rateable property will not be higher than the rate levied on similar 
property or categories of property in the Municipality. 


15, RELIEF FOR PENSIONERS/DISABLED/MEDICALLY BOARDED PERSONS 
AND CHILD HEADED HOUSEHOLDS 

Should any pensioner/disabled/medically boarded/child headed household person owning 
and living in a property categorised as residential and earning less than an amount approved 
by The Emnambithi/Ladysmith Municipality Local Council during the budget process, the 
Municipality will grant a further rebate, on the rates that is changed. 

This rebate will only be given to a pensioner/disabled/medically boarded/child headed 
household person who makes application annually before 30 June to the Municipality, and 
further subject thereto that this arrangement will terminate upon disposal of the property, 
■^his relief applies to a pensioner/disabled/medically boarded/child headed household person 
.*^ho owns only one property. After all information on the application form has been checked 
and verified, it will be Municipality’s sole discretion as to whether it approves/disapproves the 
application. The full criteria to qualify for this additional rebate will be stipulated on the 
pensioners rebate application form. 


RELIEF 

PERCENTAGE REBATE 

The rebate for Pensioners 

20% 

Disabled 

20% 

Medically Boarded 

10% 

Child Headed Households 

100% 


16. PROPERTY RATES PAYABLE BY OWNERS 

The owner of the property must pay the rate levied by the Municipality on the property. Joint 
owners of a property are jointly and severally liable for the amount due for rates on that 
•property. 

In the case of agricultural/rural property owned by more than one owner in undivided shares, 
where the holding of such undivided shares was allocated before the commencement of the 
Subdivision of the Agricultural Land Act, 1970, the Municipality will: 

(i) hold any one of the joint owners liable for all rates levied in respect of the 
agricultural property: or 

(ii) hold any joint owner only liable for that portion of the rates levied on the 
property that represents that joint owner’s undivided share in the 
agricultural property. 

17. PAYMENT OF RATES ON PROPERTY IN SECTIONAL TITLE SCHEMES 

The rate levied by the Municipality on a sectional title unit is payable by the owner of the unit. 
The Municipality will not recover the rate on such a sectional title unit, or any part of such 
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rate, from the body corporate controlling the sectional title scheme, except when the body 
corporate itself is the owner of any specific sectional title unit. 

Any rates outstanding, which were levied prior to the implementation of the MPRA, will be 
recovered in terms of Section 47 of the Sectional Title Act No. 95 of 1986 and/or other 
relevant legislation. 

18. PROMULGATION OF RESOLUTIONS LEVYING RATES 

A rate is levied by a resolution passed by the Emnambithi/Ladysmith Municipality Local 
Council with a supporting vote of a majority of its members. The resolution levying the rates 
will be promulgated by publishing the resolution in the Provincial Gazette. 

When the Emnambithi/Ladysmith Municipality Local Council passes a resolution to levy 
rates, the resolutions will be displayed for a period 30 days at the Council’s Municipality’s 
head and satellite offices, libraries, on Council’s Municipality’s official website, and a notice 
■advertised in the media. 

19. METHOD AND TIME OF PAYMENT 

The Municipality will levy a rate for any financial year over a period of eleven (11) months. 
Such rates shall be payable over a period of eleven (11) months, the first instalment being 
payable on or before 31 August of each year. 

a) In addition, any supplementary rates will be payable in equal instalments for the period 
remaining in that financial year, however, application may be made for the extension of 
the payment period, which instalment period shall not exceed 1 1 months. 

b) In terms of section 1 1 8 of the Municipal Systems Act: Act 32 of 2000: 

Rates shall be payable in advance for a period of a whole financial year 6 months on 
application for Rates Clearances. 

The Rates Clearance Certificate will be subject to the following Endorsements: 

. . This certificate is issued with the clear knowledge of the seller and purchaser, that the 
purchaser shall be held liable by the Emnambithi/Ladysmith Municipality for any debt 
upon this property immediately preceding the two years as contemplated in section 118 
(3 ) of the Municipal Systems Act 32 of 2000. 

2. This certificate will be issued on condition that the conveyancer shall, in writing, inform 
the purchaser of endorsement 1 above and ensure an acknowledgement of debt is 
authorised by the purchaser for all debt preceding two years that has incurred on the 
property. 


c) State properties will pay rates inclusive of penalties in 2 instalments. These payments will 
be made as follows: 

1) In August, payment to be made for the period July to March in advance. 



2) In April, payment to be made for the period April to June in advance. 

20. INCENTIVES 

All owners of properties categorised as: 

a) Agricultural 

b) Vacant land 

c) Eco-tourism 

d) Privately Residential 

e) Industrial and business 

f) owned industrial town 

g) Privately owned industrial town in Individual ownership 

will receive a further discount of 5% on the Annual Rates Assessment, if paid in full on or 
before the last working day of August of that financial year. 

All owners of properties within the central business district of Ladysmith and commercial 
properties In Sir George Street in Colenso may apply for incentives to the Department of 
Economic Development, as per Councils the MunicipaHty’s incentive scheme. 

21. ANNUAL RATES ASSESSMENT NOTICE TO BE FURNISHED 

The Municipality will furnish each person liable for the payment of a rate with a written notice 
specifying: 

- the amount due for rates payable for the financial year; 

- the date on or before which the amount is payable; 

- how the amount was calculated; 

- the market value of the property; 

- if the property is subject to any compulsory phasing-in, in terms of Section 21 of the 

MPRA, the amount of the discount 

The person liable for payment of the rates remains liable for such payment whether or not 
such person has received a written account from the Municipality. If the person concerned 
has not received a written account, that person must take the necessary enquiries to the 
Municipality. 

22. RATES ACCOUNT INFORMATION 

The Municipality will furnish each person liable for the payment of a rate with a written 
account specifying: 

-balance brought forward 
-penalty/interest 
-payment/receipts 
-transaction movement 




18 



- the amount due for rates payable monthly; 

- the date on or before which the amount is payable; 

- the market value of the property; 


The person liable for payment of the rates remains liable for such payment whether or not 
such person has received a written account from the Municipality. If the person concerned 
has not received a written account, that person must make the necessary enquiries to the 
Municipality. 

The provincial gazette of KwaZulu-Natal dated 20th February 2003 states: 

In respect of accounts, Part 22 (2) refers; failure to receive or accept an account does not 
relieve a customer of the obligation to pay any amount due and payable. 

23. RECOVERY OF RATES IN ARREARS FROM TENANTS AND OCCUPIERS 

If an amount due for rates levied in respect of a property is unpaid by the owner of the 
Toperty after the date determined for payment by the Municipality, the Municipality will 
lecoverthe amount in whole or in part from a tenant or occupier of the property, despite any 
contractual obligation to the contrary on the tenant or occupier. The Municipality may recover 
an amount only after it has served a written notice on such a tenant or occupier. 

The amount that the Municipality may recover from the tenant or occupier is limited to the 
amount of the rent or other money due or payable, but not yet paid, by such a tenant or 
occupier to the owner of the property. 

24. RECOVERY OF RATES FROM AGENTS 

The Municipality may recover the amount due for rates on a property in whole or in part from 
the agent of the owner if this is more convenient for the Municipality, but only after the 
Municipality has served a written notice on the agent in this regard. 

The amount that the Municipality may recover from the agent is limited to the amount of any 
rent or other money received by the agent on behalf of the owner, less any commission that 
is due to the agent. 

25. GENERAL VALUATION AND PREPARATION OF VALUATION ROLLS AND 
SUPPLEMENTARY VALUATION ROLLS 

The Municipality will cause a general valuation to be made of all properties in the Municipal 
area every four years. 

The Municipality will cause a supplementary valuation to be made at least once a year. 

In preparation of the Valuation Rolls, the Municipality and their agents may require the 
owner, occupier or tenant to provide documentation and information to assist in undertaking 
the valuation. The Municipality or their agents may not disclose information so provided, 
except in terms of the MPRA, legal proceedings or a court order. 
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Where the required information is not provided and later forms part of an appeal process, the 
appeal board may order costs to be paid by the party who failed to provide the information. 

25.1 RATES ON PROPERTY BASED ON THE VALUATION OF THAT PROPERTY IN A 
SUPPLEMENTARY VALUATION ROLL BECOMES PAYABLE FROM THE DATES 
MENTIONED BELOW: 



SUPPLEMENTARY VALUATION ROLL 

EFFECTIVE DATE OF RATES LEVY 

A 

OMMISSION 

EFFECTIVE DATE OF SUPPLEMENTARY VALUATION 
ROLL. 

B 

INCLUDED/EXCLUDED IN MUNICIPAL 

AREA 

INCLUSION/EXCLUSION DATE 

C 

SUBDIVIDED OR CONSOLIDATED 

REGISTRATION DATE 

D 

MARKET VALUE INCREASED OR 
DECREASED SUBSTANTIALLY AFTER 
GENERAL VALUATION 

DATE THE EVENT OCCURRED 

« 

ALTERATIONS AND/OR ADDITIONS TO 
BUILDINGS 

DATE THE EVENT OCCURRED 


NEW BUILDING/S 

DATE THE EVENT OCCURRED 


REZONING 

DATE THE EVENT OCCURRED 

E 

SUBSTANTIALLY INCORRECTLY VALUED 
DURING GENERAL VALUATION 

EFFECTIVE DATE OF SUPPLEMENTARY VALUATION 
ROLL 

1- 

BE REVALUED FOR ANY OTHER 
EXCEPTIONAL REASON 

EFFECTIVE DATE OF SUPPLEMENTARY VALUATION 
ROLL 

G 

CHANGE OF CATEGORY 

DATE THE EVENT OCCURRED 


26. COMMENCEMENT AND PERIOD OF VALIDITY OF VALUATION ROLLS 

1 . The valuation roll took effect on 1 July 2008, and remains valid for four five financial 
years. 

2. That the Emnambithi/Ladysmith Municipality will take a decision at the annual 
budget meeting regarding the implementation of the revise valuation roll after the 
five year validity period. 



CHANGES TO THE EMNAMBITHI/LADYSMITH MUNICIPALITY SUPPLY CHAIN 

MANAGEMENT POLICY 2012 

The policy has been amended with the Preferential Procurement Regulations that were 
effective from 7 December 2011. A few other changes have been Included, which are 
numbered exactly how you would find it in the SCM Policy. 

4.7.1 Adjudication of Bids valued at more than R 30 000 to R1 000 000 
For all quotations and bids with an estimated value of more than R30 000 to 
R1 000 000, preference points will be allocated as follows; 


POINTS 

Price 80 

Specified Goals ^0 

Total im 

The following formula will be used to calculate the points for price in respect of competitive 

bids/prices or quotations with a Rand value above/more than R30 000 to R1 000 000. 

( Pt - P min ) 

Ps = 80 ( 1 ) 

( P min ) 

Where 

Ps = Points scored for price of bid/offer under consideration. 

Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 

4.7.1. 1 Subjectto point (4.7.1. 1). points must be awarded to a bidder for attaining the B-BBEE 
status level of contributor in accordance with the table below. 


B-BBEE STATUS LEVE OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

20 

2 

18 

3 

16 

4 

12 

5 

8 

6 

6 

7 

4 

8 

2 




Non-compliant contributor | 0 

4.7.1. 2 A maximum of 20 points may be allocated in accordance with point 4.7. 1.1. 


4.7.1.3The points scored by a bidder in respect of B-BBEE contribution contemplated in point 
4.7. 1.1 must be added to the points scored for price as calculated in accordance with point 4.7.1. 

4.7.1.4 Subject to regulation 4.7.3, the contract must be awarded to the bidder who scores the 
highest total number of points. 


4.7.2 Adjudication of Bids above R1 000 000 


For all bids with an estimated value above R1 000 000, preference points will be allocated as 
follows; 


Price 

Specified Goals 
Total 


POINTS 

90 

_10 

100 


4.7.2.1 The following formula must be used to calculate the points for price in respect of 
competitive bids/prices and quotations with a Rand value above R1 000 000 (all applicable t 
axes included); 


( Pt - P min ) 

Ps = 90 ( 1 ) 

( P min ) 

Where 

Ps = Points scored for price of bid/offer under consideration. 

Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 

4.7.2.2 Subject to point 4.7. 2. 3, points must be awarded to a bidder for attaining their B-BBEE 
status level of contributor in accordance with the table below; 


B-BBEE STATUS LEVEL OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

10 

2 

9 

3 

8 








4 

5 

5 

4 

6 

3 

7 

2 

8 

1 

Non-compliant contributor 

0 


Prior to the award of a bid, the Municipality may cancel the bid process. 

4.7.2.3 A maximum of 10 points may be allocated in accordance with point 4. 7.2. 2. 

4.7.2.4 The points scored by a bidder in respect of the level of B-BBEE contribution 
contemplated in point 4.7. 2. 2 must be added to the points scored for price as calculated 
in accordance with point 4. 7.2.1. 

4.7.2.5 Subject to regulation 4.7.3, the contract must be awarded to the bidder who scores the 
highest total number of points. 

4.7.3 Award of contracts to bidders not scoring the highest number of points 

4.7.3.1 A contract may be awarded to a bidder that did not score the highest total number of points, 
only in accordance with section 1 (1) (f) of the Act. 


4.7.4 Cancellation and re-invItation of bids 

4.7.4.1 (a) In the event that, in the application of the 80/20 preference point system as stipulated 
in the bid documents, all bids received exceed the estimated Rand value of R1 000 000, the 
bid invitation must be cancelled. 

(b) If one or more of the acceptable bids received are within the prescribed threshold of 
R1 000 000, all bids received must be evaluated on the 80/20 preference point system. 

4.7.4.2 (a) In the event that, in the application of the 90/10 preference point system as stipulated 
in the bid documents, all bids received are equal to, or below R1 000 000, the bid must be 
cancelled. 

(b) If one or more of the acceptable bids received are above the prescribed threshold of 
R1 000 000, all bids received must be evaluated on the 90/10 preference point system. 
4.7.4.3An organ of state which has cancelled a bid invitation as contemplated in point 4.7.4. 1 (a) 
and 4. 7.4.2 (a) must re-invite bids and must, in the bid documents, stipulate the correct 
preference point system to be applied. 











4.7.4.4 An organ of state may. prior to the award of a bid, cancel a bid if- 

(a) due to changed circumstances, there is no longer a need for the services, works or 
goods requested; or 

(b) funds are no longer available to cover the total envisaged expenditure; or 

(c) no acceptable bids are received. 

4.7.4.5 The decision to cancel a bid in terms of point 4.7.4. 2 must be published in the 
Government Tender Bulletin or the media in which the original bid was advertised. 

The word “sub-regulation” was replaced with the word “point” from point 4.7.1 to point 4. 7. 4.5. 

4.11 Compilation of a List of Prospective Suppliers 

(2) The list should be used to promote participation of Local Black-owned Small, 
Medium and Micro Enterprises (SMME's). 

7.3 Consideration of Bids 

(18) A person awarded a contract for an amount greater than or equal to R3, 000, 000 
(Three Million Rand) must include 10% Local Labour in their staff component. 

7.4.5 Payment for Suppliers and Services 

(e) SMME’s within the very micro category will be paid within five (5) days of receipt of an 
approved invoice. All other payments are to be made within fourteen (14) days. 

11.1 Mandatory Formalities 

The Emnambithi/Ladysmith Municipality reserves the right to reject any bid received from 
Bidders if the formalities described in the Mandatory Formalities Section under the Genera! 
Conditions of Bid Section are not complied with. 

By submitting a bid for consideration by the Emnambithi/Ladysmith Municipality, The 
Bidder warrants that the bidder consents and acknowledges this requirement and 
undertakes to ensure compliance with this provision. 

The Mandatory formalities include : 

1.1. General Conditions of Contract: 

Bidders are required to initial each page of the General conditions section of the Bid 
document 

1.2. Special Conditions of Contract: 

Bidders are required to initial each page of the Special conditions section of he Bid 
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document. 


1 .3. Specifications of Contract 

Bidders are required to initial each page of the Specifications of Contract section of the Bid 
document. 

1.4. Witness Signatures 

Bidders are required to ensure that there are two witness signatures in all sections 
requiring the endorsement of a signature. 

1 .5. Alterations and Amendments 

Bidders are required to ensure that all amendments and/alterations are endorsed by the 
bidder .Any responsive bidder may be called in to complete omitted information, provided 
the information omitted does not have direct impact on the pricing and BEE status, based 
on the discretion of the Accounting Officer. 

11.2 Mandatory Supporting Documentation 

The Emnambithi/Ladysmith Municipality reserves the right to reject any bid received from 
Bidders if any of the Mandatory Supporting Documentation Section as under the General 
Conditions of Bid Section, and read together with the provisions of the Special Conditions 
Section are not complied with. 

By submitting a bid for consideration by the Emnambithi/Ladysmith Municipality, The 
Bidder warrants that the bidder consents and acknowledges this requirement and 
undertakes to ensure compliance with this provision. 

The Mandatory Supporting documents are: 

1. Original and Valid Tax Clearance Certificate 

2. Proof of registration as a VAT Vendor 

3. The specific Supporting Documents referred to in the Special Conditions 
of the Bid Section 


11.3 Vat Vendor Registration 

The Emnambithi/Ladysmith Municipality will only award tenders and contracts to 
individuals and/ or entities that are registered as VAT vendors in terms of Section 23 of the 
VAT Registration Act . 

The Emnambithi/Ladysmith Municipality reserves the right to reject any bid tendered by an 
individual/entity that is not registered as a VAT vendor as described above. 

Proof of registration as a VAT vendor forms part of the essential documentation for 
purposes submitting bids. 
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DEFINITIONS 

In this policy, unless the context indicates otherwise, the following definitions are 
applied - 

‘Accounting Officer’ means the Municipal Manager of the Municipality within 
the meaning of Section 82 of the Municipal Structures Act, 1998 (Act No. 11 7 of 
1998): 

‘The Act’ means the Local Government Municipal Finance Management Act 
2003 (Act No. 56 of 2003); 

‘Bid’ means a written offer in a prescribed or stipulated form in response to an 
invitation by an organ of state for the provision of services, works or goods. 
This replaces ‘tender’ used in previous policies; 

‘CFO’ means the Chief Financial Officer; 

'Close family member’ means: (i) a member of the same household (including 
someone residing on the premises), (ii) parent (including adoptive parent), (iii) 
parent-in-law, (iv) son (including adoptive son), (v) son-in-law, (vi) daughter 
(including adoptive daughter), (vii) daughter-in-law, (viii) step-parent, (ix) step- 
son, (x) step-daughter, (xi) brother, (xii) sister, (xiii) grandparent, (xiv) 
grandchild, (xv) uncle, (xvi) aunt, (xvii) nephew, (xviii) niece, (xix) the spouse or 
unmarried partner in any of (i)to (xii) above; 

‘Contract’ means the agreement that results from the acceptance of a bid or 
quotation by the Municipality; 

‘Firm price’ is the price that is only subject to adjustments in accordance with 
the actual increase or decrease resulting from the change, imposition, or 
abolition of customs or excise duty and any other duty, levy or tax which in 
terms of a law or regulation, is binding on the contractor and demonstrably has 
an influence on the price of any supplies or the rendering costs of any service, 
for the execution of the contract. 
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‘In the service of the state’ means to be - 

(a) a member of- 

(i) any municipal council; 

(ii) any provincial legislature; or 

(iii) the National Assembly or the National Council of Provinces; 

(b) a member of the board of directors of any municipal entity; 

(c) an official of any municipality or municipal entity; 

(d) an employee of any national or provincial department, national or 
provincial public entity or constitutional institution \within the meaning 
of the Public Finance Management Act, 1999 {Act No.1 of 1999); 

(e) a member of the accounting authority of any national or provincial 
or public entity; or 

(f) an employee of Parliament or provincial legislature. 

‘Long-term contract’ means a contract with a period exceeding one (1) year; 

‘MCM’ means the Management Committee of the municipality; 

‘WIFMA’ means the Municipal Finance Management Act (Act No. 56 of 2003); 

‘Quotation’ means a stated price that a supplier expects to receive for the 
provision of specified services, works or goods; 

‘Relevant Head of Department’ means the Head of the Department for which 
the goods or services are being procured; and 

‘Senior Manager’ is defined in terms of Section 56 of the Municipal Structures 
Act as “a manager directly accountable to the Municipal Manager”. 

‘Supply Chain Management Practitioners’ includes the Chief Financial 
Officer, Manager: Finance, Assistant Manager: Finance, Senior Accountant: 
Budget Office and Supply Chain Management, and Accountant: Supply Chain 
Management. 

‘Supply Chain Management Unit’ comprises of the Supply Chain Manager, 
Quotation Clerks, Requisition Clerks, Delivery Clerks and Tender Clerks. 
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‘Treasury guidelines’ means any guidelines on supply chain management 
issued by the Minister in terms of section 168 of the MFMA. 

1. OBJECTIVES 

To provide a policy in which the Accounting Officer can institute and maintain a supply 
chain management system that; 

(a) Is transparent, efficient, equitable, competitive, and cost effective for the 
municipality, 

(b) Applies the highest ethical standards, 

(c) Promotes local economic development, 

(d) Assists in the delivery of quality service to the municipality’s customers, 

(e) Promotes interest and confidence in the municipality’s procurement processes 
and other related processes, and 

(f) Gives effect to and complies with relevant legislation, regulations and standards. 

By adopting this policy, the council undertakes to observe all applicable national 
legislation (including amendments and regulations) notably the; 

(a) Preferential Procurement Policy Framework Act No. 5 of 2000; 

(b) Broad Based Black Economic Empowerment Act No 53 of 2003; and 

(c) Municipal Finance Management Act No. 56 of 2003. 

This policy is designed to supplement legal prescriptions, and the main provisions are 
either annexed to this policy or available in the relevant Acts, Regulations and 
Frameworks. 

2. SUPPLY CHAIN MANAGEMENT POLICY 

(1) All officials and other role players in the supply chain management system of the 
municipality must implement this Policy in a way that - 

(a) Gives effect to - 

(i) Section 217 of the Constitution; and 
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(ii) Part 1 of Chapter 1 1 and other applicable provisions of the Act; 

(b) Is fair, equitable, transparent, competitive and cost effective; 

(c) Complies with - 

(i) The Regulations; and 

(ii) Any minimum norms and standards that may be prescribed in 
terms of Section 1 68 of the Act; 

(d) Is consistent with other applicable legislation; 

(e) Does not undermine the objective for uniformity in supply chain 
management systems between organs of state in all spheres; and 

(f) Is consistent with national economic policy concerning the promotion of 
investments and doing business with the public sector. 

(2) This Policy applies when the municipality - 

(a) Procures goods or services; 

(b) Disposes goods that are no longer needed; 

(c) Selects contractors to provide assistance in the provision of municipal 
services otherwise than in circumstances where Chapter 8 of the 
Municipal Systems Act applies; or 

(d) Selects external mechanisms referred to in section 80 (1) (b) of the 
Municipal Systems Act for the provision of municipal services in 
circumstances contemplated in section 83 of that Act. 

(3) This Policy, except where provided otherwise, does not apply in respect 
of the procurement of goods and services contemplated in section 

1 1 0(2) of the Act, including - 

(a) Water from the Department of Water Affairs or a public entity, another 
municipality or a municipal entity; and 

(b) Electricity from Eskom or another public entity, another municipality or a 
municipal entity. 
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3. AMENDMENT OF THE SUPPLY CHAIN MANAGEMENT POLICY 

(1) The Accounting Officer must - 

(a) At least annually review the implementation of this Policy; and 

(b) When the Accounting Officer considers it necessary, submit proposals 
for the amendment of this Policy to the Council. 

(2) If the Accounting Officer submits proposed amendments to the council that 
differs from the model policy issued by the National Treasury, the Accounting 
Officer must - 

(a) Ensure that such proposed amendments comply with the Regulations; 
and 

(b) Report any deviation from the model policy to the National Treasury 
and the relevant Provincial Treasury. 

(3) When amending this supply chain management policy, the need for 
uniformity in supply chain practices, procedures and forms between 
organs of state in all spheres, particularly to promote accessibility of 
supply chain management systems for small businesses must be taken 
into account. 

4. METHODS AND PROCESS OF PROCUREMENT 

4.1 Procedures for Procurement 

The relevant department will prepare the request for quotations. 

All requests for the procurement of goods and services must : 

(a) Clearly specify' the nature and quantity/duration of the goods and services 
required. Specifications should be prepared in an unbiased manner and in 
sufficient detail to enable meaningful evaluation of quotes and bids. 

(b) For requirements above R30 000, include the selection criteria which the quote 
will be evaluated against, noting that the Preferential Procurement Policy 
Framework and Supply Chain Management Regulations will apply above 

R30 000. 
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(c) Certified by the respective departmental official responsible for financial 
management that there is sufficient budget provision in their relevant budget for 
the procurement. 

(d) Signed by the Head of Department or official designated by them for this 
purpose. 

(e) Provided in sufficient time to allow for the lead time involved to procure the goods 
or services in accordance with this policy. 

The municipality is not obliged to accept any quotation or bid received. For a quotation 
or bid to be considered, it must substantially meet the specifications for the 
procurement and meet the needs of the municipality. If no quotation or bid is in terms 
of the specification, the evaluation authority may either: 

1. Call for new bids, or 

2. Recommend acceptance of the bid nearest to specification provided 
the evaluation authority is satisfied it offers acceptable value for 
money, will meet the needs of the municipality, and the Head of the 
Department for which goods are procured concurs with the decision. 

4.2 Petty Cash Purchases of RO to an estimated value of R2 000 

Petty cash purchases from RO up to a value of R2 000 (VAT inclusive) may be 
procured by obtaining one (1) verbal quote provided a registered supplier from the 
municipal database is used and the Head of Department is satisfied that the 
procurement is cost effective and fair. Individual transactions are limited to a 
maximum of R2000.00. 

All petty cash purchases will be approved by the Head of Department prior to purchase 
and limited to a total of R 10 000.00 per month per department. The Accounting 
Officer will determine if certain types of expenditure may be excluded from petty cash 
purchases. 

The Head of Department must supply monthly reports on petty cash purchases in 
accordance with Section 14 ‘Reporting’. Details of the date, company name, 
description of service or product and the amount must be included in the report. 
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Payments in respect of tyre puncture repairs to municipal vehicles may be paid from 
petty cash provided that a registered supplier from the municipal database is used. 

4.3 Purchases to an estimated value of more than R 2000 to R30 000 
Goods and services with a value to R30 000 (VAT inclusive & other than petty cash 
purchases above) may be procured by obtaining three (3) written quotations (from the 
list of prospective suppliers in the first instance when the municipal database is 
available). All quotes are to be inclusive of VAT and the relevant officer will record the 
name of each potential provider and their quoted prices. The supplier will provide 
written confirmation of price and goods for placement of an order. 

All prospective suppliers must meet the listing requirements of Section 13 (a), (b) and 
(c) of the Supply Chain Management Regulations. 

Quotations of an amount more than R2000 to R30 000 will be evaluated by the Supply 
Chain Management Unit officials and be submitted for approval as per Section 4.6 of 
this policy. 

If it is not possible to obtain three (3) quotes, the reasons should be documented by 
the relevant officer and reported quarterly to the Accounting Officer. 

Quotations can be sought from unlisted providers when there are no suitable providers 
for the commodity or service, provided the suppliers meet the following listing criteria of 
the Supply Chain Management Regulations. 

The provider who submitted the quotation; 

(a) has furnished the municipality with that provider’s - 

(i) full name; 

(ii) identification number or company or other registration number; and 

(iii) tax reference number and VAT registration number, if any; 

(b) has authorised the municipality to obtain a tax clearance certificate from the 
South African Revenue Services that the provider’s tax matters are in order; and 

(c) has indicated - 

(i) whether he or she is in the service of the state, or has been in the service 
of the state in the previous twelve (12) months; 

(ii) if the provider is not a natural person, whether any of its directors, 
managers, principal shareholders or stakeholders is in the service of the 
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state, or has been in the service of the state in the previous twelve (12) 
months; or 

(iii) whether a spouse, child or parent of the provider or of a director, manager, 
shareholder or stakeholder referred to in subparagraph (ii) is in the service 
of the state, or has been in the service of the state in the previous twelve 
(12) months. 

4.4 Purchases above R30 000 to an estimated value of R 200 000 

Procurement for (individual items)/requirements above R30 000 to R 200 000 (VAT 
inclusive) will be by inviting written price quotations (from the list of prospective 
suppliers in the first instance, when the municipal database is available). 

For quotations above R30 000: 

(a) The request will be displayed on the municipality’s notice board provided for the 
purpose, and on the website. Quotation notices will give at least seven (7) days 
notice and indicate the closing date for submissions. 

(b) The request will be subject to the requirements of the Preferential Procurement 
Policy Framework Act and its Regulations, pending use of the financial system 

(c) The Executive Manager: Finance (CFO) or the Manager Finance is authorised 
to sign the advertisements for procurement of goods and services above 

R30 000 to R200 000 

The quotation is required: 

(i) To be in writing, and signed by a person with the necessary authority to act on 
behalf of the prospective supplier; 

(ii) Substantially comply with the specifications set out in the quotation notice; 

Where it is not possible to advertise for seven (7) days, the reasons will be 
documented by the relevant officer and approved by the Management Committee. 
Where it is not possible to seek prior approval from the Management Committee due to 
time constraints, approval must be obtained from the Accounting Officer. 
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4.5 Procurement above an estimated value of R 200 000 and Long-Term 
Contracts 

Procurement requisitions per case above R200 000 (VAT inclusive) and long-term 
contracts will be by bid invitation. The request for bids will be prepared by the client 
department and the submitted to the Bid Specification Committee. It must also be 
provided to the Supply Chain Management Unit to: 

(a) Display on the municipality's notice board created for this purpose. 

(b) Place on the Municipality’s website. 

(c) Advertise in a commonly circulated local newspaper for at least fourteen(14) 
days from the date the advertisement is placed for requirements not above a 
transaction value of RIO million and for thirty (30) days for requirements in 
excess of R10 million. 

(d) Include the requirement that bids can only be submitted on the bid 
documentation provided by the municipality. 

(e) Include the date, time and location of any site meeting or briefing session. 

(f) Include the closing date and opening time of the bid. 


The Accounting Officer may determine a closure date for the submission of bids which 
is less than the thirty (30) days or fourteen (14) days requirement, but only if such 
shorter period can be justified on the grounds of urgency or emergency or any 
exceptional case where it is impractical or impossible to follow the official procurement 
process. 

The Bid Specification Committee may decide to extend the public invitation to other 
means such as the Government Tender Bulletin and the National Press. 

For a bid to be considered, it must comply with the requirements of Section 13 (a), (b) 
and (c) of the Supply Chain Management Regulations, and Section 7 of the policy. 
General Conditions and Procedures'. The Municipality may charge a non-refundable 
deposit for provision of bid documents. Bids from ‘Prohibited Bidders’ in terms of 
Sections 43 and 44 of the Supply Chain Management Regulations will not be 
considered. 
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The Bid Evaluation Committee will evaluate bids above R200 000 in accordance with 
the principles of adjudication of this policy and make recommendations to the Bid 
Adjudication Committee. 


4.6 Delegation for Procurement Process 


Purchase Value 

Required Process 

Petty Cash RO to R2 000 

• One (1 ) verbal quote from database of suppliers. 

• Approved by Head of Department. 

• Reported to MCM monthly. 

• Transaction should not exceed R2000. 

Above RIO 000 to R200 000 

• At least three (3) written quotations (from the 
database of suppliers when available). 

• Valid tax clearance certificate required. 

• Above R30 000 7 day advertisement on 

Municipal Website and Municipal Notice boards 

• Expenditure approval by Head of Department 
and Chief Financial Officer/Manager 
iFInance. 

Above R200 000 to R1 000 000 

• Formal bid required. 

• Recommendation by Bid Evaluation Committee. 

• Preferential Procurement Policy Framework Act 
and Supply Chain Management Regulations - 
80/20 Preference Point System applies. 

• Approval by Bid Adjudication Committee. 

Above R1 000 000 

• Formal bid required. 

• Recommendation by Bid Adjudication 

Committee 

• Preferential Procurement Policy Framework Act 
and Supply Chain Management Regulations- 
90/10 Preference Point System applies 

• Approval by Bid Adjudication Committee. 


Evaluation of tenders on functionality 

4.6.1 An organ of state must indicate in the invitation to submit a tender if that 
tender will be evaluated on functionality. 

4.6.2 The evaluation criteria for measuring functionality must be objective. 

4.6.3 When evaluation tenders on functionality, the- 

a) evaluation criteria for measuring functionality 

b) weight of each criterion, 
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c) applicable values, and 

d) minimum qualifying score for functionality 

must be clearly specified in the invitation to submit a tender. 

4.6.4 No tender must be regarded as an acceptable tender if it fails to achieve 
the minimum qualifying score for functionality as indicated in the tender 
invitation. 

4.6.4 Tenders that have achieved the minimum qualifying score for 

functionality must be evaluated further in terms of the preference point 
systems prescribed below. 

4.7 Principles of Adjudication 

4.7.1 Adjudication of Bids valued at more than R 30 000 to R1 000 000 
For all quotations and bids with an estimated value of more than R30 000 to 
R1 000 000, preference points will be allocated as follows: 


POINTS 

Price 80 

Specified Goals _20 

Total IQO 

The following formula will be used to calculate the points for price in respect of 
competitive bids/prices or quotations with a Rand value above/more than R30 000 to 
R1 000 000 


( Pt - P min ) 

Ps = 80 ( 1 ) 

( P min ) 

Where 

Ps = Points scored for price of bid/offer under consideration. 
Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 
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4.7.1. 1 Subject to BB (4 7 1.1), points must be awarded to a bidder for attaining the 

B-BBEE status level of contributor in accordance with the table below. 


B-BBEE STATUS LEVE OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

20 

2 

18 

3 

16 

4 

12 

5 

8 

6 

6 

7 

4 

8 

2 

Non-compliant contributor 

0 


4.7.1. 2 A maximum of 20 points may be allocated in accordance with 



47 1,1. 


4.7.1. 3 The points scored by a bidder in respect of B-BBEE contribution contemplated 
in 4 7 11 must be added to the points scored for price as calculated in 
accordance with point 4.7.1 


4.7.1. 4 Subject to regulation 4 7 3 the contract must be awarded to the bidder who 
scores the highest total number of points. 


4.7.2 Adjudication of Bids above R1 000 000 

For all bids with an estimated value above R1 000 000, preference points will be 
allocated as follows: 



POINTS 

Price 

90 

Specified Goals 

AO 

Total 

100 


Page 17 of 56 







Emnambithi/ Ladysmith Supply Chain Management Policy 

4.7.2.1 The following formula must be used to calculate the points for price in respect 
of competitive bids/prices and quotations with a Rand value above R1 000 000 
(all applicable taxes included): 


( Pt-Pmin ) 

Ps = 90 ( 1 ) 

( P min ) 

Where 

Ps = Points scored for price of bid/offer under consideration. 

Pt = Rand value of offer/bid consideration. 

Pmin = Rand value of lowest acceptable bid/offer. 

4.7.2.2 Subject to ■■ 4 7 2.3, points must be awarded to a bidder for attaining their 
B-BBEE Status level of contributor in accordance with the table below; 


B-BBEE STATUS LEVEL OF CONTRIBUTOR 

NUMBER OF POINTS 

1 

10 

2 

9 

3 

8 

4 

5 

5 

4 

6 

3 

7 

2 

8 

1 

Non-compliant contributor 

0 


Prior to the award of a bid, the Municipality may cancel the bid process. 


4.7.2.3 A maximum of 10 points may be allocated in accordance 
4 7,2.2. 


wnn 


4.7.2.4 The points scored by a bidder in respect of the level of B-BBEE contribution 
contemplated In HI 4 7 2 2 must be added to the points scored for price as 
calculated in accordance with ^H^ ^-2.1 
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4.7.2.5 Subject to reguiation 4,7.3, the contract must be awarded to the bidder who 
scores the highest total number of points. 


4.7.3 Award of contracts to bidders not scoring the highest number of points 

4.7.3.1 A contract may be awarded to a bidder that did not score the highest total 
number of points, only in accordance with section 1 (1) (f) of the Act. 


4.7.4 Cancellation and re-invitation of bids 

4.7.4.1 (a) In the event that, in the application of the 80/20 preference point system as 
stipulated in the bid documents, all bids received exceed the estimated 

Rand value of R1 000 000. the bid invitation must be cancelled. 

(b) If one or more of the acceptable bids received are within the prescribed 
threshold of R1 000 000, al! bids received must be evaluated on the 80/20 
preference point system. 

4.7.4.2 (a) In the event that, in the application of the 90/10 preference point system as 
stipulated in the bid documents, all bids received are equal to, or below R1 000 
000. the bid must be cancelled. 

(b) If one or more of the acceptable bids received are above the prescribed 
threshold of R1 000 000, all bids received must be evaluated on the 90/10 
preference point system. 

4.7.4.3 An organ of state which has cancelled a bid invitation as contemplated in poinj 
4.7 4.1 (a) and 4.7.4 2 (a) must re-invite bids and must, in the bid documents, 
stipulate the correct preference point system to be applied. 


4.7.4.4 An organ of state may, prior to the award of a bid, cancel a bid if- 

(a) due to changed circumstances, there is no longer a need for the services, 
works or goods requested, or 

(b) funds are no longer available to cover the total envisaged expenditure; or 

(c) no acceptable bids are received. 
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4.7.4.5 The decision to cancel a bid in terms of Bi 4 7 4.2 must be published in the 

Government Tender Bulletin or the media in which the original bid was 
advertised. 


4.8 Supply Chain Management Unit 

A Supply Chain Management Unit will be established in the Budget and Treasury 
Office of the Department; Finance to implement this policy. This Unit will report to the 
Chief Financial Officer (or delegate) in terms of section 82 of the Act. 


4.9 Negotiations with Preferred Bidders 

(1) The Accounting Officer may negotiate the final terms of a contract with bidders 
identified through a competitive bidding process as preferred bidders, provided 
that such negotiation - 

a) Does not allow any preferred bidder a second or unfair opportunity; 

b) Is not to the detriment of any other bidder; and 

c) Does not lead to a higher price than the bid as submitted. 

(2) Minutes of such negotiations must be kept for record purposes. 

4.10 Advising of Results 

Ail approved bids will be listed on the municipality's website and relevant notice boards 
on a quarterly basis for a period of seven (7) days. In addition, the Supply Chain 
Management Unit will notify successful bidders in writing of the awarding of the 
contract subject to the time period for appeal by unsuccessful bids. The Council will be 
informed of all bids considered by the Bid Adjudication Committee. 

4.11 Compilation of a List of Prospective Suppliers 

(1 ) The Accounting Officer (or delegate) will- 

a) Compile a list of prospective suppliers to be used in procurement 
requirements in terms of Section 4.2, 4.3 and 4.4 above. 

At least once a year through commonly circulated local newspapers, the municipality’s 
website and any other appropriate ways, invite prospective suppliers of goods or 
services to apply for evaluation and listing as accredited prospective suppliers. 

b) Specify the listing criteria for accredited prospective providers; and 
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c) Disallow the listing of any prospective provider whose name appears on the 

National Treasury's database as a person prohibited from doing business 

with the public sector. 

(2) The list should be used to promote participation of Local Black-owned Small, 
Medium and Micro Enterprises (SMME's). 

(3) Goods and services may be procured from SMME's at a premium of 10%. 

(4) The list must be updated at least quarterly to include any additional prospective 
providers and any new commodities or types of services. 

(5) Suppliers who wish to be Included in the list of prospective suppliers without 
waiting for the next invitation may approach the Supply Chain Management 
Unit for inclusion, provided they supply the necessary documentation and 
information for evaluation. Once these requirements have been satisfied, the 
Supply Chain Management Unit will evaluate the supplier and provide a 
response within fourteen (14) days. 

(6) The list must be compiled per commodity and per type of service. 

(7) To be eligible for listing, all prospective suppliers must meet the criteria of 
Section 13 (a), (b) and (c) of the Supply Chain Management Regulations. 

4.12 Two-stage Bidding Process 

(1) A two-stage bidding process may be used for 

(a) Large complex projects; 

(b) Projects where it may be undesirable to prepare complete detailed 
technical specifications in advance, and 

(c) Long term projects with a duration period exceeding three (3) years. 

(2) The first stage will invite technical proposals on the basis of conceptual design or 
performance specifications, subject to adjustments and technical and commercial 
clarifications. 

(3) The second stage will require amended bidding documents, and the submission 
of final technical proposals and priced bids. 

4.13 Unsolicited bids 

(1) In accordance with Section 113 of the Act, there is no obligation to 
consider unsolicited bids received outside a normal bidding process. 




Page 21 of 56 



Emnambithi/ Ladysmith Supply Chain Management Policy 

(2) The Accounting Officer may decide in terms of Section 113(2) of the Act to 

consider an unsolicited bid, only if- 

(a) The product or service offered in terms of the bid is a demonstrably or 
proven unique innovative concept; 

(b) The product or service will be exceptionally beneficial to, or have 
exceptional cost advantages: 

(c) The person who made the bid is the sole provider of the product or 
service; and 

(d) The reasons for not going through the normal bidding processes are 
found to be sound by the Accounting Officer. 

(3) If the Accounting Officer decides to consider an unsolicited bid that complies 
with subparagraph (2) of this policy, the decision must be made public in 
accordance with Section 21 A of the Municipal Systems Act, together with - 

(a) Reasons as to why the bid should not be open to other competitors; 

(b) An explanation of the potential benefits if the unsolicited bid were 
accepted; and 

(c) An invitation to the public or other potential suppliers to submit their 
comments within thirty (30) days of the notice. 

(4) The Accounting Officer must submit all written comments received 
pursuant to subparagraph (3), including any responses from the unsolicited 
bidder, to the National Treasury and the relevant Provincial Treasury for 
comment. 

(5) The Bid Adjudication Committee must consider the unsolicited bid and may 
award the bid or make a recommendation to the Accounting Officer, depending 
on its delegations. 

(6) A meeting of the Bid Adjudication Committee to consider an unsolicited bid 
must be open to the public. 

(7) When considering the matter, the Bid Adjudication Committee must take into 
account - 

(a) Any comments submitted by the public; and 
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(b) Any written comments and recommendations of the National Treasury 

or the relevant Provincial Treasury. 

(8) If any recommendations of the National Treasury or Provincial Treasury are 
rejected or not followed, the Accounting Officer must submit to the Auditor- 
General, the relevant Provincial Treasury and the National Treasury the 
reasons for rejecting or not following those recommendations. 

(9) Such submission must be made within seven (7) days after the decision on the 
award of the unsolicited bid is taken, but no contract committing the 
municipality to the bid may be entered into or signed within thirty (30) days of 
the submission. 

4.14 Procurement of Goods and Services under contracts secured by other 
Organs of State 

(1) The Accounting Officer may procure goods or services under a contract 
secured by another organ of state, but only if - 

(a) The contract has been secured by that other organ of state by means of a 
competitive bidding process applicable to that organ of state; 

(b) There is no reason to believe that such contract was not validly procured; 

(c) There are demonstrable discounts or benefits to do so; and 

(d) That other organ of state and the provider have consented to such 
procurement in writing. 

(2) Subparagraphs (1){c) and (d) do not apply if- 

(a) A municipal entity procures goods or services through a contract secured 
by its parent municipality; or 

(b) A municipality procures goods or services through a contract secured by 
a municipal entity of which it is the parent municipality. 

4.15 Proudly SA Campaign 

The municipality supports the Proudly SA Campaign to the extent that, all things being 
equal, preference is given to procuring local goods and services from: 

• Firstly - suppliers and businesses within the municipality or district; 

• Secondly - suppliers and businesses within the relevant province; 
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• Thirdly - suppliers and businesses within the Republic. 

5. DEVIATIONS FROM THE PROCUREMENT PROCESS 

(1) The Accounting Officer may - 

(a) Deviate from the processes established by this policy and procure through 
any convenient process, which may include direct negotiations, but only: 

(i) In an emergency; 

(ii) If such goods or services are produced or available from a single 
supplier only; 

(iii) For the acquisition of special works of art or historical objects where 
the specifications are difficult to compile; 

(iv) Acquisition of animals for zoos and/or nature and game reserves; or 

(v) In any other exceptional case where it is impractical or impossible to 

follow the official procurement processes; and 

(b) Ratify any minor breaches of the procurement processes by an official or 
committee acting in terms of delegated powers or duties which are purely 
of a technical nature. 

(2) The Accounting Officer must record the reasons for any deviations in terms of 
subparagraphs (1), (a) and (b) of this policy and report them to the next meeting 
of the Council and include as a note to the Annual Financial Statements. 

(3) Subparagraph (2) does not apply to the procurement of good and services, 
including - 

(a) Water from the Department of Water Affairs or a public entity, another 
municipality ora municipal entity; and 

(b) Electricity from Eskom or another public entity, another municipality or a 
municipal entity. 

6. SUPPLY CHAIN MANAGEMENT COMMITTEES 

6.1 Bid Specification Committee 

The Accounting Officer will appoint members to the Bid Specification Committee to 
compile the specifications for procurement of goods or services by the municipality. 
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Specifications should be: 

(1) Prepared in an unbiased manner to allow all potential suppliers to offer their 
goods or services; 

(2) In sufficient detail to enable meaningful evaluation of quotes and bids; 

(3) Take into account any accepted standards such as those issued by Standards 
South Africa, the International Standards Organisation or an authority accredited 

or recognised by the South African National Accreditation System with which the 
equipment or material or workmanship should comply; 

(4) Where possible, be described in terms of performance required rather than in 
terms of descriptive characteristics for design; 

(5) May not create trade barriers in contract requirements in the forms of 
specifications, plans, drawings, designs, testing and test methods, packaging, 
marking or labelling of conformity certification; 

(6) May not refer to any particular trade mark, name, patent, design, type, specific 
origin or producer unless there is no other sufficiently precise or intelligible way of 
describing the characteristics of the work in which case such reference must be 
accompanied by the words “equivalent"; 

(7) Must Indicate each specific goal for which points may be awarded in terms of the 
points system in the Preferential Procurement Act and its Regulations; and 

(8) Must be approved by the Accounting Officer prior to the advertisement of the bid. 

The Bid Specification Committee will be composed as follows: 

(a) A Supply Chain Management Official; 

(b) A Municipal legal advisor; 

(c) An official from the ‘end user’ department; and 

(d) Any other official as required and when appropriate, including external 
specialist advisors. 

No person, advisor or corporate entity involved with the Bid Specification Committee 

may bid for any resulting contracts. 
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6.2 Bid Evaluation Committee 

The Accounting Officer will appoint members to the Bid Evaluation Committee to 
undertake the evaluation of bids. 

(1) The Bid Evaluation Committee will - 

(a) Evaluate bids in accordance with 

(i) The specifications for a specific procurement; and 

(ii) The points system as set out in Section 4.7 of this policy. 

(b) Ensure bids are compliant with the requirements of the Supply Chain 
Management Regulations and this policy; 

(c) Evaluate each bidder’s ability to execute the contract; 

(d) Check in respect of the recommended bidder whether municipal rates and 
taxes and municipal service charges are not in arrears; and 

(e) Submit to the Bid Adjudication Committee, within fourteen {14} days of the 
closing date of bids, a report and recommendations regarding the award of 
the bid or any other related matter. 

(2) The Bid Evaluation Committee will be composed as follows - 

(a) A Supply Chain Management official; 

(b) An official from the Budget Office; 

(c) An official from the ‘end user’ department; and 

(d) Any other official as required, and when appropriate. 

(3) The Bid Evaluation Committee will reject any bidder who: 

(a) Fails to provide proof from SARS that the bidder has no outstanding tax 
obligations, or has made arrangements to meet outstanding tax obligations, 

(b) Has municipal rates, taxes and service charge in arrears, 

(c) Has committed a corrupt or fraudulent act in competing for the contract, or 
has been convicted of fraud or corruption in the last five (5) years. 
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(d) Has abused the Supply Chain Management System or committed any 

improper conduct in relation to the system, and 

(e) Has wilfully neglected, reneged on or failed to comply with any government, 
municipal or other public sector contract during the past five(5) years. 

(4) Within fourteen (14) days of the closing of bids, the Bid Evaluation Committee will 
provide to the Bid Adjudication Committee a report and recommendations 
regarding the award of the bid or any other related matter. 

6.3 Bid Adjudication Committee 

(1) The Accounting Officer will appoint members to the Bid Adjudication Committee 
to perform the adjudicating functions of this policy. The committee must consist 
of at least four (4) Senior Managers and will be composed as follows: 

(a) At least three (3) Senior Managers who are not a Head of the Department 
being procured for. 

(b) The Chief Financial Officer or, if unavailable, another manager In the 
Budget and Treasury Office reporting directly to the Chief Financial Officer 
and designated by the Chief Financial Officer. 

(c) At least one Senior Supply Chain Management practitioner who is an 
official of the municipality. 

(d) A technical expert in the relevant field, who is an official of the municipality, 
if such an expert exists (and who was not part of the Bid Evaluation 
Committee). 

(2) Neither a member of the Bid Evaluation Committee, nor an advisor of a person 
assisting the Bid Evaluation Committee, may be a member of the Bid 
Adjudication Committee. 

(3) The Accounting Officer will appoint the chairperson and an alternate 
Chairperson of the committee and when one of the appointees is absent, the 
members of the committee who are present will elect one of them to preside at 
the meeting. 

(4) The Bid Adjudication Committee will - 
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(a) For bids with a value of R5 000 000 or less, make a final award or a 

recommendation to the Accounting Officer to make the final award. 

(b) For bids with a value greater than R5 000 000, make recommendation to 
the Accounting Officer on how to proceed with the relevant procurement. 

The Bid Adjudication Committee will effectively meet as a sub committee of the 
Management Committee with the exclusion of the Accounting Officer and 
Heads of Departments or staff members with an interest in the bid, or who have 
been part of the Bid Evaluation Committee for the bid. The quorum is the 
chairperson and three members. 


The minutes of the Bid Adjudication Committee meeting, as the sub-committee 
of the Management Committee will serve as the written report and will be 
required to be submitted to the Accounting Officer in terms of Section 5 (3) of 
the Supply Chain Management Regulations- 

(a) If the Bid Adjudication Committee decides to award a bid other than the 
one recommended by the Bid Evaluation Committee, the Bid 
Adjudication Committee must prior to awarding the bid - 

(i) Check in respect of the preferred bidder whether that bidder’s 
municipal rates and taxes and municipal service charges are not in 
arrears, and 

(ii) Notify the Accounting Officer for ratification purposes. 

(b) The Accounting Officer may - 

(i) After due consideration of the reasons for the deviation, ratify or 
reject the decision of the Bid Adjudication Committee referred to in 
(a): and 

(ii) If the decision of the Bid Adjudication Committee is rejected, refer the 
decision of the Bid Adjudication Committee back to that committee for 
reconsideration. 

The Accounting Officer may at any stage of a bidding process, refer any 
recommendation made by the Bid Evaluation Committee or the Bid 
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Adjudication Committee back to that committee for reconsideration of the 

recommendation. 

(8) The Accounting Officer must comply with Section 114 of the Act within ten (10) 
working days in terms of notifying the required parties if a bid other than the 
one recommended is approved. 

7. GENERAL CONDITIONS AND PROCEDURES 
7.1 General Directives 

(1) The following general conditions and procedures contained in this document are 
applicable to all orders and contracts, unless otherwise approved by the 
Accounting Officer prior to the invitation of the bid. 

(2) Where applicable, special conditions or procedures are also laid down by the 
Accounting Officer to cover specific supplies or services. 

(3) Where such special conditions or procedures are in conflict with the general 
conditions and procedures, the special conditions or procedures shall apply. 

(4) The bidder shall satisfy himseif/herself with the conditions and circumstances of 
the bid. By bidding, the bidder shall deem to have satisfied himself/herself as to 
all the conditions and circumstances of the bid. 

(5) Formal contracts are concluded with the contractors only where this requirement 
is stated in the bid invitation. 

(6) The written acceptance of the bid shall be faxed, e-mailed or posted to the bidder 
or contractor concerned. 

7.2 Invitation of Bids 

Invitations to bid indicate the conditions of purchase, preference point system to be 

used, specifications, delivery schedules, closing dates, contact person and other 

necessary information. 

(1) Unless othen/vise indicated in the bid documents, the Municipality shall not be 
liable for any expenses incurred in the preparation and submission of bids on 
behalf of the bidder. 

(2) Unless approved by the Accounting Officer, notifications of bid invitations are 
published in the media as determined by this policy for at least fourteen (14) days 
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from the date the advertisement is first placed. Proof of advertisement will be 

submitted in the bid report to the Bid Adjudication Committee. 

(3) The bid number must not appear on any envelope unless the envelope contains 
the bid itself. 

(4) The Municipality shall in the bid document indicate the preference point system to 
be applied in the adjudication of bids. 

(5) Bidders are required to: 

(a) Make use of the official Emnambithi/Ladysmith Municipality’s bid 
documents. 

(b) Insert bid prices and other required information in the appropriate spaces 
on the prescribed form. 

(c) Furnish all further information called for in the bid documents and to supply 
pamphlets, samples, etc., where required. 

(d) Submit an Original Tax Clearance Certificate. Failure to do so will invalidate 
the bid. 

(e) To complete a declaration that; 

(i) The information provided is true and correct. 

(ii) The signatory is duly authorised to sign the bid document. 

(iii) Bids containing bidders own specified conditions may result in the bid 
being declared invalid if the bidder fails to renounce such conditions 
when called upon to do so. 

(6) The bid deposit, which is not refundable, must be paid in at the cashier of the 
Municipality on Line Item number: 11 115 9168. 

(7) A fully explanatory site inspection, where applicable, must be conducted before 
the close of bids. This is to ensure that bidders understand the scope of the 
project and that they comply with the conditions and requirements. 

(8) If applicable, attendance of this meeting will be compulsory and a site inspection 
attendance register must be completed and signed. 

(9) Bids close at 1 1 :00 on the closing date indicated in the bid documents. 

Unless the Accounting Officer decides otherwise, bids must close at least two (2) 
weeks after the date of publication. The extension of the closing date may be 
granted only with the approval of the Accounting Officer upon recommendation of 
the Chief Financial Officer. This will only be considered if circumstances justify 
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the extension. The closing date of the bid is normally extended only if there is 

sufficient time to publish an amending notification, before the original closing 

date. 

(10) The bid shall remain valid for the number of the calendar days indicated in the bid 
documents and is calculated from the date and time of bid closure endorsed on 
the front cover of the bid document. 

Should the bid validity expire on a Saturday, Sunday or a Public holiday, the bid 
shall remain valid and open for acceptance until the closure of business on the 
following working date. 

(11) Bids shall be lodged not later than the closing time specified for their receipt at 
the address and in accordance with the directives in the bid documents. 

Each bid shall be addressed in accordance with the directives in the bid 
documents and shall be lodged in a separate sealed envelope with the name and 
address of the bidder, the bid number and the closing date indicated on the 
envelope. The envelope shall not contain documents relating to any bid other 
than that shown on the envelope. 

No submission of bids via telephone, telex, telegram, telefax or e-mail will be 
considered. 

(12) Bids are late if they are received at the address indicated in the bid documents 
after the closing date and time. A late bid shall not be admitted for consideration 
and where practicable shall be returned unopened to the bidder accompanied by 
an explanation. 

(13) Bids are opened in public as soon as practicable after the closing date. Upon the 
bid closing time, the bid document box will be unlocked and opened by an official 
from the Supply Chain Management Unit, an official from the Internal Audit Unit 
and an official from the relevant Department (if present) in the presence of the 
bidders or other interested parties. 

At the official opening of the bids, the names of the bidders and the amounts of 
the bids shall in each case be read out. In instances of bulk bid amounts which 
are too time consuming to read out, only those requested by bidders will be read, 
and a complete schedule provided as soon as is practical. 

The bid shall be stamped with the official stamp of the Municipality and endorsed 
with the signatures of the person opening it and of the person in whose presence 
it was opened. 

The Supply Chain Management Unit keeps the original bids and a summary list. 
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The Supply Chain Manager will ensure that the bid document box is sealed until 

the time of the official opening, and that it is properly secured. 

7.3 Consideration of Bids 

(1) The Municipality takes all bids that are duly submitted into consideration. 

(2) The Municipality reserves the right to accept or reject any bid. 

(3) The decision by the Municipality regarding the awarding of a contract shall be 
final and binding. 

(4) Where a contract has been awarded on the basis of information which, after the 
conclusion of the relevant agreement, is proved to have been incorrect, the 
Municipality may, in addition to any other legal remedy it may ; 

{a) Recover all costs, losses or damages it has incurred or suffered as a result 
of the award of the contract. 

(b) Cancel the contract and claim any damages which it has suffered as a 
result of having to make less favourable arrangements due to such 
cancellations. 

(c) Impose a financial penalty more severe than the theoretical financial 
preference associated with the claim which was made in the bid. 

(d) Restrict the contractor, its shareholders and directors from obtaining 
business from the Municipality for a period not exceeding ten (10) years. 

(5) The Municipality will adjudicate acceptable bids using the BBBEE Balanced 
Scorecard preference point system which awards points on the basis of; 

(a) The bid price, and 

(b) Meeting specific goals. 

The Municipality will normally award the contract to the bidder obtaining the 
highest score, but will not bind itself to do so. 

(6) Only a bidder who has completed and signed the declaration part of the bid 
documentation may be considered for preference points. 

(7) The Municipality may. before a bid is adjudicated or at any time, require a bidder 
to substantiate claims he/she has made with regard to preference. 

(8) In the event that different prices are tendered for different periods of a contract, 
the price for each period must be regarded as a firm price if it conforms to the 
definition of a "firm price". 

(9) Points scored will be rounded off to the nearest two (2) decimals. 
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(10) In the event that two or more bids have scored equal total points, the successful 

bid must be the one scoring the highest number of preference points for specified 

goals. Should two or more bids be equal in all respects, the award shall be 
decided by the drawing of lots. 

(11) The preference points in respect of equity ownership will be equated to the 
percentage of an enterprise or business owned by individuals or, in respect of a 
company, the percentage of a company’s shares that are owned by individuals, 
who are actively involved in the management of the enterprise or business and, 
exercise control over the enterprise, commensurate with their degree of 
ownership at the closing date of the bid. 

(12) Where the percentage of ownership contemplated in paragraph 4.7 changes 
after the closing date of the bid, the bidder must immediately notify the 
Municipality so that preference points can be adjusted accordingly. 

(13) Preference points may not be claimed in respect of individuals who are not 
actively involved in the management of an enterprise or business and who do not 
exercise control over an enterprise or business commensurate with their degree 
of ownership. 

(14) All claims made for equity ownership will be considered according to the following 
criteria: 

(a) Equity within private companies must be based on the percentage of equity 
ownership. 

(b) Preference points must not be awarded to public companies and tertiary 
institutions. 

(c) Equity claims for a Trust shall not be allowed in respect of those persons 
who are both trustees and beneficiaries and who are actively involved in 
the management of the Trust. 

(d) Documentation to substantiate the validity of the credentials of the trustees 
contemplated in paragraph (c) shall be submitted to the Municipality. 

(15) A Consortium or Joint Venture shall, based on the percentage of the contract 
value managed or executed by their black members, be entitled to equity 
ownership. 

(16) A person awarded a contract as a result of preference for contracting with, or 
providing equity ownership, shall not sub-contract more than 25% of the value of 
the contract to a person who is not Black or does not qualify for such preference. 
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(17) Bidders submitting two or more offers without declaring their interest will be 

disqualified. 

(18) A person awarded a contract of an amount greater than or equal to R3, 000, 000 
(Three Million Rand) must include 10% local labour in their staff component 

7.4 Administration of Contracts 

7.4.1 Settlement of Disputes 

Should any dispute arise between a bidder/supplier and the Municipality with regard to 
the interpretation of the conditions of a bid, contract or order, the decision of the 
Municipality shall be final, but execution of a contract or order shall not be delayed 
pending such decision. 

7.4.2 Orders 

Supplies shall be delivered and services rendered only upon a written official order 
from the Municipality, and accounts shall be rendered as indicated on the official order 
or in the contract, as the case may be. 

7.4.3 Packing, Packing Materiai and Containers 

The contractor/supplier is responsible for packing supplies at his/her own cost and in 
such a manner so as to ensure that there is no loss or damage in transit. 

Where provision is expressly made in a contract for the return of packing material or 
containers, such packing materiai or containers shall be returned at the contractor’s 
expense. 

7.4.4 Guarantee 

Unless the contract stipulates othen/vise, the contractor shall guarantee for a period of 
twelve (12) months that no faulty material or workmanship was used in the 
manufacture of goods or in the execution of services and that the finished product is 
not defective. Should the guarantee not be complied with, the Municipality may, 
without prejudice to any other rights it may have, demand that the supplies are 
replaced and the services are repaired without cost to the Municipality. 
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7.4.5 Payment for Supplies and Services 

Subject to any instructions issued with a contract or order, a contractor shall be paid for 

supplies delivered and services rendered in accordance with the following provisions: 

(a) On the basis of delivery into store or to another nominated destination, only after 
receipt of a detailed account and after delivery has been effected. 

(b) On the basis of delivered and erected, installed, etc., only after receipt of a 
detailed account supported by a certificate of satisfactory execution issued by a 
Municipality agent. 

(c) Payment will normally be effected within thirty (30) days after receipt of statement 
and required documentation, which should be correct in every respect. Should a 
contractor indicate a special discount on his/her account provided payment is 
made within a certain time, every effort shall be made to take advantage of such 
discount. 

(d) As a rule, payment Is made to the contractor only. When payment is claimed by 
another party, the latter must produce a written transfer, power of attorney or 
authorisation and, before payment is made, the contractor must confirm that the 
transfer, power of attorney or authorisation has been given by him/her and that 
payment may be claimed in terms thereof. 

(e) SMME's within the very micro category will be paid within five f5) days of receipt 
of an approved invoice. All other payments are to be made within fourteen (14) 
days 


7.4.6 Remedies in the case of Death, Sequestration, Liquidation or Judicial 
Management 

In the event of the death of a contractor or the provision or final sequestration of his/her 
estate or of his/her cession or transfer of a contract without the approval of the 
Municipality or of the surrender of his/her estate or of his/her reaching a compromise 
with his/her creditors or of the provisional or final liquidation of a contractor’s company 
or the placing of its affairs under judicial management, the Municipality may. without 
prejudice to any other rights it may have, exercise any of the following: 
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(a) Cancel the contract and accept any of the bids, which were submitted 

originally with that of the contractor or any offer subsequently received to 
complete the contract. In such a case, the estate of the contractor shall not be 
relieved from liability for any claim which has risen or may arise against the 
contractor in respect of supplies not delivered or work not carried out by 
him/her under the contract, and the Municipality shall have the right to hold 
and retain all or any of the securities and retention monies held by it at the 
date of the aforesaid occurrences until such claim has been satisfied; or 

(b) Allow the executor, trustee, liquidator or judicial manager, as the case may be, 
for and on behalf of and at the cost and expenses of the estate of the 
contractor to carry on with and complete the contract. 

7.4.7 Contractor’s Liability 

In the event of the contract being cancelled by the Municipality in the exercise of its 
rights in terms of these conditions, the contractor shall be liable to pay to the 
Municipality any losses sustained and/or additional costs or expenditure incurred as a 
result of such cancellation. The Municipality shall have the right to recover such losses, 
damages or additional costs by means of set-off from monies due or which may 
become due in terms of the contract or any other contract, or from a guarantee 
provided for the due fulfilment of the contract and, until such time as the amount of 
such losses, damages or additional costs have been determined, to retain such monies 
or guarantee or any deposit as security for any loss which the Municipality may suffer 
or have suffered. 

The contractor may be held responsible for any consequential damages and loss 
sustained which may be caused by any defect, latent or otherwise, in the supply or 
service rendered or if the supply or service as a result of such defect, latent, otherwise, 
does not conform to any condition or requirement of the contract. 

7.4.8 T ransfer of Contracts 

The contractor shall not abandon, transfer, assign or sublet a contract or part thereof 
without the written permission of the Municipality. 

8. DISPOSAL MANAGEMENT 
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8.1 Disposal and Letting of the Municipality’s Assets 

(1) The Accounting Officer must establish an effective system of disposal 
management for the disposal or letting of assets, including unserviceable, 
redundant or obsolete assets, subject to Sections 14 and 90 of the Act. 

The disposal of assets must - 

(a) Be by one of the following methods - 

(i) Transferring the asset to another organ of state in terms of a 
provision of the Act enabling the transfer of assets; 

(ii) Transferring the asset to another organ of state at market related 
value or, when appropriate, free of charge; 

(iii) Selling the asset; or 

(iv) Destroying the asset; 

(b) Provided that - 

(i) Immovable property may be sold only at market related prices except 
when the public interest or the plight of the poor demands otherwise; 

(ii) Movable assets may be sold either by way of written price quotations, 
a competitive bidding process, auction or at market related prices, 
whichever is the most advantageous; 

(iii) In the case of the free disposal of computer equipment, the provincial 
Department of Education must first be approached to indicate within 
thirty (30) days whether any of the local schools are interested in the 
equipment; and 

(iv) In the case of the disposal of firearms, the National Conventional 
Arms Control Committee has approved any sale or donation of 
firearms to any person or institution within or outside the Republic; 

(v) Furthermore, ensure that - 

(i) Immovable property is let at market related rates except when the 
public interest or the plight of the poor demands othenwise; and 

(ii) All fees, charges, rates, tariffs, scales of fees or other charges 
relating to the letting of immovable property are annually reviewed; 
and 

(d) Ensure that where assets are traded in for other assets, the highest 

possible trade-in price is negotiated. 
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8.2 Evaluation of Offers/Bids for Disposal and Letting of Assets 

The same procedures for disposal and letting of assets apply as for procurement under 
this policy, including application of the Preferential Procurement Policy Framework Act 
and the Supply Chain Management Regulations. 

Bids for assets with a value less than R30 000 will be evaluated by the Supply Chain 
Management Unit in conjunction with the relevant department and adjudicated by the 
MCM. The municipality reserves the right not to accept any bids offered. 

When land and buildings are to be sold at market value, a registered valuator will 
determine the market value. Sale of assets through competitive bidding or auction will 
follow the same communication process prescribed for bids. In addition, advice will be 


given about where prospective buyers/bidders may view the assets and any notification 
of auction will advise the date, time and venue of the auction. 


Disposal and letting of assets with a value above R30 000 to R1 000 000 will be 
evaluated and adjudicated on in accordance with this policy. Preference points will be 
allocated as follows: 


Price 

Specified Goals 
Total 


POINTS 

80 

20 

100 


The following formula will be used to calculate the points for price in respect of 
competitive bids with a Rand value above R30 000 to R1 000 000. 

( Pt-Ph ) 

Ps = 80 ( 1 + ) 

( Ph ) 

Where 

Ps = Points scored for price of bid under consideration 
Pt = Rand value of bid under consideration 
Ph = Rand value of highest acceptable bid 

The points allocated for Specified Goals are in accordance with Council’s Procurement 
Policy and are detailed in Section 4.7.1 of this Policy. 
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Disposal and letting of assets with a value above R1 000 000 will be evaluated and 
adjudicated on in accordance with this policy. Preference points will be allocated as 
follows; 


POINTS 
Price 

Specified Goals 
Total 

The following formula will be used to calculate the points for price in respect of 

competitive bids with a Rand value above R1 000 000 

( Pt - Ph ) 

Ps = 90 ( 1 + ) 

( Ph ) 


90 

10 

100 


Where 

Ps = Points scored for price of bid under consideration 
Pt = Rand value of bid under consideration 
Ph = Rand value of highest acceptable bid 

The points allocated for Specified Goals are in accordance with Council’s Procurement 
Policy and are detailed in Section 4.7.2 of this Policy. 

9. SPECIALISED PROCUREMENT 

9.1 Annual Supply Contracts 

In the case of materials and goods which are required on a continuous basis 
throughout the year, annual bids are invited each year to cater for the needs for the 
following year. Bids for Annual Supply Contracts should generally be restricted to 
requirements for bulk supplies, and not used for day-to-day requirements. The 
Accounting Officer may prescribe restrictions on the use of Annual Supply Contracts 
for procurement, 

Schedules of items are to be compiled by the appropriate Specification Committee in 
conjunction with the Head of Department and provided to the Supply Chain Manager 
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